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V/v quy dinh h¢ thong ma dir li¢u quan 1y Ha néi, ngay ... théng 5 nim 2012
dao tao )

QUY PINH HE THONG MA DU LIEU QUAN LY PAO TAO

II.

YEU CAU VA NGUYEN TAC

Bao dam tinh twong thich cao nhét véi hé thong dit liéu hién cd

Pap mg dugc nhu ciu quan 1y trong twong lai khi md rong cac hinh thirc,
hé dao tao.

Phu hop voi thong 1€ quéc té (duoc ap dung rong rai ¢ céac truong dai hoc
c6 uy tin trén thé gidi)

Pap mg dugc muc tiéu quan 1y trudéc mat va chién luoc phét trién cia
Nha truong

Tao diéu kién thuan loi dé ap dung h¢ théng dao tao theo hé théng tin chi
va ung dung cong nghé thong tin trong cong tac quan ly dao tao

THOI GIAN VA PHAM VI AP DUNG
Ap dung ttr nam 2012 cho tat ca cac hé dao tao

III.QUY PINH CU THE

1. Ma bac dao tao

1.1. Pinh dang: 1 ky tu, tir 0 dén 9, thé hién bac ddo tao

1.2.  Cac thude tinh bat budc i thiéu:

M3 Tén Bic dao tao Tén viét | Tén tiéng Anh Ghi chu

tat

0 Khong cap bang No Degree

1 Pai hoc bH Bachelor (BA)

2 Cao hoc CH Master (MA)

3 Nghién ctru sinh NCS Doctor of Philosophy
(PhD)

4 Cao dang cb Diploma

Trung cap TC Intermediate Professional

Education

6..9 Dy tri¥ cho bdc dao tgo khdc




2. Ma hé, hinh thirc dao tao
2.1. Pinh dang: 1 ky tur thé hién hé va hinh thic dao tao
2.2. Céc thudc tinh bat budc tdi thiéu

M3 Tén hé dao tao Tén viét tat Tén tiéng Anh Ghi chu
Hé chinh quy cQ Fulltime
Hé van bang 2 chinh | VB2-CQ Fulltime-Second
quy Degree
3 Hé Lién thong tir CDb | LT-CD-CQ Fulltime-
lén DH - CQ Transfer Degree
4 Hé lién thong tir TC | LT-TC-CQ Fulltime-
lén DH - CQ Transfer Degree
5 Hé vura lam vira hoc | VLVH Parttime
(tai chure cii)
6 Hé van bang 2 VLVH | VB2-VLVH Parttime-
Second Degree
7 Hé Lién thong tir CD | LT-CD-VLVH Parttime-
|én BH - VLVH Transfer Degree
8 Hé lién thong tw TC | LT-TC-VLVH Parttime-
|én DH — VLVH Transfer Degree
9 Hé dao tao tir xa TX Distance
Education
0 Hé dao tao québc té QT International
Education
A..Z | Dy trit cho cdc hé dao tao khdc

3. Mi don vi -

3.1. Dinh dang: 3 ky tu, st dung bd ma Nha truong hién dang su dung
quan ly don vi va can bg, gidng vién thudc don vi (nhu dang in trén thé
cong chirc)

3.2.  Céc thudc tinh bit budc toi thiéu

M3 Tén don vi Tén tiéng Anh Ghi chu

VD: Phong Quan ly | Academic Affairs

003 DPao tao Office

Danh muc cu thé xem tai phu luc 1




4. Ma B6 mon

4.1. Pinh dang: 4 ky tu. M4 bd mon cha yéu dung cat chir cai dau cua tén

Khoa, B6 mon dé dé go1 nhd
4.2. Céc thudc tinh bat budce toi thiéu

M3 Tén B mdn Tén  tiéng | Madonvi | Tén Vién/ | Ghicha
Anh Khoa (don
(Department vi quan ly
of...) truc tié€p)
VD: Ngan hang Banking 044 Vién Ngan
NHTM | Thuong mai (Xem muc 3 & | hang Tai
trén) chinh

Danh muc cu thé xem tai phu luc 2

5. Ma can b, giang vién — sir dung theo ma Cong chirc dang in trén thé can

bo.

5.1. Pinh dang: 11 ky tu nhu trong bd mi Nha truong di s dung dé quan 1y can
bo, giang vién: Ma ngach (N-3 ky tw) Ma don vi V-3 ky tw) So thir tw can bo

M-5 ky tu)

NiN2 N3.V1V2V3 ninanzngns

5.2. Céc thudc tinh bat budc tdi thiéu:

Ma Tén can bo | Hocvi | Hoc Ngach | Bac | Ghichu
ham

VD: Nguyén Thac sy Giang

003.001.00123 | Van A vién

6. Ma sinh vién

6.1. Pinh dang 8 ky tu, chia lam 4 nhém, dugc dinh dang nhu sau:

B1H1Y1Y2n1n2n3n4

B Bac(1) |H Hé(1) YY N&m tuyén sinh (2)
Chi ldy 2 ky tw cudi cua

nam

nnnn S& th ty (4)
SO th tw sinh vién




6.2. Cac thudc tinh bét budc tdi thiéu:

Ma Tén Ngaysinh | Phdi | Dan | Dot | HO Thong |Lop
sinh toc | tuyén | khdu |tin hoc | chuyén
vién phi nganh

VD: Nguyén | 10/10/1990 | Nam | Kinh | 1 Theo | Nién Ché’j
s tinh, Tin  chi

11123456 | Van (0{ /‘ huyén, | CTTT/CLC/
Phuwong N& | Tay sy :

(1) |/ dung

Khac | Hoa. bang

(2) ma
tuyén
sinh

DPoi véi hé¢ dao tao quf')c té, do co nhiéu don vi quan ly, s6 thir tu (nnnn) trong
ma sinh vién dugc quy dinh nhu sau:
Vién DTQT: tir 0 dén 1999

Vién QTKD: tir 2000 dén 2999
Vién Sau Pai hoc: tir 3000 dén 3999

VP Chuong trinh tién tién: tir 4000 dén 4999
Phong HTQT: tir 5000 dén 5999
Phong QLDT: tir 6000 dén 6999
Trung tim DTTX: tir 7000 dén 7499
Khoa PH Tai chic: tir 7500 dén 7999
Du trir cho cac don vi khac: tir 8000

7. Ma chuyén nganh
7.1. Pinh dang

- Bac dai hoc: 3 ky tu: Xem phu luc 3.1
- Bac Sau dai hoc: phu luc 3.2

7.2. Céc thudc tinh bt budc tdi thiéu:

M3 Tén chuyén |Tén tiéng|Nganh |Tén Hé sé | Ghichu
CN nganh Anh nganh hoc phi
418 Kinh t€ Dau | Investment | D310101 | Kinh té

tw Economics

8. Ma 16p sinh vién

8.1.Dinh dang 9 ky tu,

chia lam 4 nhom, duoc dinh dang nhu sau:

B1H1Y1Y2C1C2 C3111112
B H Y C n
Bac (1) | Hé (1) | Nam tuyén sinh (2) Ma chuyén nganh (3) S6 thir tu (2)




Chi ldy 2 ky tw cudi
cda ndm

nganh

Theo bdng md chuyén

SO thi tu 16p

8.2. Céc thudc tinh bat budc tdi thiéu:

Ma 16p Tén lép Ma Pot |Dia diém | Tén ti€ng | Ghichu
donvi | tuyén | mé lép Anh
Ma Business
khoa / Statistics
don Vi CQ-K53
QLSV

9. M3 hoc phén
9.1. PBinh dang 8 ky tu: MaBoMén (4) BiHinin,

Trong d6: B: ma hoa bac dao tao (1 ky tu)

9.2. Cac thudc tinh bét budc tdi thiéu:

H: ma héa hé dao tao (1 ky tu)
N: mi hoa sd thit tyw mon hoc trong bd mon (2 ky tu)

M3 HP Tén hoc | Tén tiéng | S6 BO mdn | Diéu Ghi cha
phan Anh tin 4 ky tw ma | kién
chi hoa Bé mon hoc
trudrc
TIKT1101 | Tin hoc Pai | Basic 3 TIKT Li¢t  ké | Day  cho
cuong Informatics cac md | bac  dai
hoc hoc chinh
phan quy
can hoc
truoc

10. Ma 16p hoc phin
10.1. Pinh dang 11 ky tu: Ma hoc phan(8 ky tw) Nam(2 ky t)_Dothoc(1 ky
tw) Sothirtu(3 ky tw)
10.2. Cac thudc tinh bat budc toi thiéu

M3 Tén I&p hoc | Diéu kién hoc | Ghichu
phan trwéc
TIKT1101 12 1 001 | Tin  hoc  Dai | Liét ké cac mda hoc | Day cho bdc
- T cwong 12 1 001 phd‘n can hoc truede dai hoc chinh
- quy




11. Ma giang duwong
11.1. Pinh dang 6 ky tu: Ma dia diém(3 ky tw)-Thir tw phong(3 ky tw)
11.2. Céc thuge tinh bat budc toi thiu

M3 Tén giang | S0 cho | Thiét bj Dja diém Ghi chu
duwong ngoi
PN2-101 | Phong 101 - |60 Tiéu chuan / Ngoai trwong /
Giang dudng man chiéu /may | Trong trwdng
PTDL Phuong chi€u / may tinh /
Nam 2 diéu hoa / am
thanh

IV. TO CHUC THUC HIEN

- Tat ca cac don vi trong truong khi trién khai cong tic quan 1y phai thuc
hién ma hoa dir li¢u theo dling nhitng quy dinh nay

- Giao cho Vién Céng nghé thong tin 1a don vi thuong truc dé thong nhat
diéu phéi viéc ma hoa dir 1iéu hién c6 cua cac don vi.

- Cac don vi sau chiu trach nhiém quan 1y, mi héa va cong bd dir liéu theo

phan cong cu thé nhu sau:

STT Pon vi Loai di¥ liéu Ghi chu
1 Phong T6 chirc can bd M3 don vi - Danh muc don vi
M3 CB,GV — Danh sach can bo
CNV
2 Phong QTTB M3 giang duong — Danh muc
gidng duong
3 Cac don vi quan ly dao tao M3 sinh vién

Ma chuyén nganh
Ma I&p sinh vién
M3 1&p hoc phan
M3 hoc phan

4 Phong QLDT M3 bac dao tao
M3 hé, hinh thirc dao tao
M3 bo mon

HIEU TRUONG

GS.TS. Nguyén Viin Nam



