BO GIAO DUC VA BPAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC KINH TE QUOC DAN Pijc lap - Tu do - Hanh phiic

S6:4549PHKTQD-QLPT 9 Ha N6i, ngdy 06 théng 10 ndm 2021
V/v x4y dung ké hoach hoc tép, thoi khéa bicu
hoc ky 2, ndm hoc 2021-2022
(thdng nhét toan Trudng) )

Kinh gtri:
' - Vién Dao tao tién tién, chit lwong cao va POHE

- Vién Quan trj kinh doanh

- Vién Pao tao quée té

- Vién Pao tao sau dai hoc

- Khoa Dai hoc tai chtrc :

- Céc khoa/vién dao tao quan ly cac chuong trinh dic thu
- Céc khoa/vién dao tao quan Iy cac chwong trinh lién két

Cin ct Quyét dinh s 402/QB-DHKTQD ngay 10/9/2021 cia Hiéu truéng
Truong Dai hoc Kinh té Quéc dan v& viéc thanh 1ap Ban chi dao, Té cong téc xay
dung ké hoach dao tao, thou khoéa biéu toan Truong; :

Can ctt K& hoach sb 1439/KH-DHKTQD ngay 17/9/2021 cia Hiéu trudng
Truong Pai hoc Kinh t& Qudc din vé viée td chirc xiy dung ké hoach dao tao, thoi
khoéa biéu toan Truong;

Can ctr két ludn ctia Hiéu trudng tai cudc hop ngay 04/10/2021 vé viée xay dung
ké hoach déo tao, k& hoach hoc tap va thoi khéa biéu toan Trudng,

Véi muc tiéu ddng bd va hé thong hoa trong cong tac xdy dung ké hoach dao tao,
k& hoach hoc tap va thoi khoa biéu toan toan Truong gop phin nang cao hiéu suét str
dung gidng duodng, Truong thong bao vé viéc xdy dung thoi khoa biéu toan Trudng
hoc k¥ 2, ndm hoc 2021-2022 nhu sau:

1. Toan trudng xay dung ké hoach déo tao, ké hoach hoc tap va thdi khoa biéu
theo mot quy trinh thong nhat va thoi gian biéu méi nhu sau:
(cé quy trinh chi tiét va thoi gian biéu kém theo)

2. Céc don vi quan ly dao tao, khoa/vién quén ly cac chuong trinh dao tao déc
tht, chuong trinh lién két dao tao chii déng x4y dung ké hoach hoc tap cua
timg chuong trinh d4m bao theo yéu cdu sau:

- Theo form mAu chung ctia Truong kém theo Coéng vin niy
- Theo khung thoi gian hoc ky 2, ndm hoc 2021-2022 ban hanh theo ké hoach
dao tao nam 2022 cua Truong.

(c6 khung thoi gian dy kién kém theo Céng van nay)

3. Céc don vi giri ké hoach hoc tép ctia timg chuong trinh vé Thuong truc td
cong tac:

- San phdm: ban ctmg va ban mém
- Dia chi: ThS. Nguyén Nghia Hoang, Phong 211, Nha A1l



- Sau thoi gian trén, don vi nao khong giri ké hoach hoc tép theo yéu ciu
ciia Trudng, T cong tac s& khéng chiu trach nhiém vé viéc b tri thoi

khoa cho céac chuong trinh do.
4. Tb cong tac s& téng hop ké hoach dao tao va xdy dung thoi khoa biéu toan
Trudng trude ngay 13/11/2021 va trinh Hiéu trudng ky ban hanh, cong bd

trude 30/11/2021.
Trén trong./.

Noinhign:
- Nhu @ gt eae/tmrc hién);

- T6 cong tac theo QP 402(dé chi tri thuc hién);
-LuuP. TH, P. QLDT.

PGSiIS.-Ph/z:lm Hong Chuong

il



THOI GIAN BIEU CHUNG TOAN TRUONG
(kém theo Cong vein s6:A99 /DHKTOD-QLDT ngay th/10/2021)

Tiéthoc | Thoigian bit ddu | Thoi gian gidng (phit) | Thoi gian két thic

1 6h45 75 phit | 8h00

nghi giai lao 10 phiit

2 8h10 75 phut 9h25
nghi giai lao 10 phiit

3 Oh35 75 phut 10h50
nghi gidi lqo 10 phut

4 11h00 75 phut 12h15

5 13h00 75 phut 14h15

nghi gidi lao 10 phiit
6 14h25 75 phut 15h40

nghi giadi lao 10 phiit

7 15h50 75 phut 17h05

nghi gidi lao 10 phit

8 17h15 75 phit 18h30

9 18h40 75 phit 19h55

Ghi chii: Thoi gian biéu nay hién dang 4p dung thi diém cho khéa 63 tir hoc ky 1, ndm hoc

2021-2022




QUY TRINH XAY DUNG KE HOACH DAO TAO, THOT KIOA BIEU TOAN TRUGNG
(banh hénh kém theo Céng vén 56

™

Y1Y)../DHKTOD-QLDT ngay .[1../10/2021 ciia Hiéu truong)

TT

M ta cong viéce

Cin cir thwe hién

Don vi/quy trinh thue hién

San pham/yéu cau

Xay dung ké hoach dao tao

- Cac quy dinh hién hanh

Chu tri: Phong QLDT
Céc don vi phbi hop: cac

- San pham: Ké hoach dao tao nim hoc

L], 2 2 & : - Ké hoach cong viéc hang nam |- Céc don vi quan ly do tao ?wsm thé ctia Truong)
nam hoc tong thé cua Truong | | . , i a2 . . . &
cua Truong - Céc khoa/vién - Yéu cau: trudce thang 9 hang nam
- Céc don vi lién quan
£ . ( L. N - San pham: Ké hoach hoc tap cu thé ct
- K€ hoach dao tao nam hoc Chu tri: cac don vi quan ly dao tao ,mms m mz,y - .oo wﬁ 5 .
A X ., . ) e 1 s timg hé, bic, chuong trinh dao tao.
. £ ~_ . [tong thé cta Truong; - Phong Quan ly dao tao . 3
Xay dung ké hoach hoc tip cua . . 2 n ol - Yéu cau:
o A . - Thot gian biéu; - Vién dao tao TT, CLC&POHE : .
2 |céc hg, bac, chuong trinh dao . . . e + Theo form chung ctia Trudmg
- Chuong trinh dao tao; - Vién Quan tri kinh doanh o ae iR L. ah 5o m G
tao X . i e f .z + Trudc thoi diém bat dau hoc ky chinh it
- Ngubn lyo gidng vién; ~ M hionguce I nhét 06 tudn; hoc ky phu it nhit 04 tudn
- Khdo sat nhu cau nguoi hoe.  |Pon vi phi hop: céc khoa/vién dao tao g F PG
Chu tri: T6 cong téc theo Quyét dinh cua Hidu
truong (Quyét dinh hang nam)
Cac don vi phbi hop:
- Phong QTTB
- Céc don vi quan ly dao tao - San pham: Thoi khoa biéu tong thé toan
- Céc khoa/vién Trudng (clia tit ca cac hé, béc, chuong trinh
Trinh ty thoi gian b tri giang dudong nhu sau:  |dao tao).
" s oo (D) Nhom 1: trinh tién tién, chd - Yéu céu chung:
- K& hoach hoc tap ciia timg hs, (1) ,QS 1 Q}:ﬁﬁ% rinh :mmu tién Q> at waq:m m»: owE m.cmm, e
R — T . ) . cao va POHE; Cdc chwong trinh thuéc vién + B0 tri thoi khéa biéu tir thir 2 dén thir 7;
Xay dung thoi khoa biéucu  |bic, chuong trinh dao tao; PRI I
3 + B0 tri thoi khéa biéu tir tiét dau cia mdi

thé timg hoc ky toan truong

- Thoi gian biéu;
- Ngudn luc v gidng duong.

QTKD quan ly; Cdc chuwong trinh thudc vién
DTOT quan Iy,

(2) Nhdm 2: Chuong trinh dai hoc chinh quy
bang tiéng Anh (do T ruong cdp bdng).

(3) Nhém 3: Chieong trinh dai hoc chinh quy
tiéu chudn.

(4) Nhém 4: Chuong trinh lién két nude ngodi
(khéng do Truomg cdp bing).

(3) Nhom 5: Chuong trinh do Vién dao tao sau
dai hoc quan ly

bubi trong ngay;

+ Khong phén biét cac béc, hé, chuong
trinh dao tao.

+ Trudce thoi diém bit dau hoc ky
chinh/phu it nhit 04 tudn.




TT Mo ta cong viée

Can cit thwe hién

w\ : o ,/
wuoﬁi\a:%:.murnrﬁnrmm:

Sin pham/yéu cau

Codng bd va td chitc thue hién
4 |thoi khéa biéu chung toan
Trudng

Thai khéa biéu da duoc xay
dung

Chu tri céng bé: Cac don vi quén 1y dao tao

Chu tri thyc hién thoi khéa biéu: Cac khoa/vién;

bo _B@b

- San pham: Théng béo v& thdi khéa biéu
- Yéu cdu: Trudc thoi diém bit du hoc ky
it nhat 04 tuin.

- Quy dinh v& cong téc thanh tra,

Chui tri: Phong Thanh tra - Phap ché

- San phim: béo cdo vé cong tic kiém tra

Té chire kiém tra cong tac thuc _como vra. o HEoﬂm " Omm don vi H.”&o_a wo.m“ . - Yéu cdu: dam bao cdng tac giang day, hoc
5, .. it . EAE - K€ hoach dao tao nim hoc - Céc don vi quan ly dao tao i g £ ; , \
hién theo thdi khéa biéu i iy o . tdp theo ding ké hoach dao tao ctia Trudng,
- Thoi khéa biéu da dugc cong |- Phong QTTB PP %
X i . B0 e thoi khéa biéu da céng bo
bo - Cac khoa/vién, bd mén
Chu tri: T4 cong tac theo Quyét dinh ctia Hidu
trudng (Quyét dinh hang nim) - San pham: bao cdo vé cong tac kiém tra
¢ |TO chic tong két, rit kinh Cac ket qua thyc hién tai bude 1{Cac don vi phdi hop: - Yéu cdu: dam bao cong téc giang day, hoc
nghiém 3 - C4c don vi quan ly dao tao tép theo duing ké hoach déo tao cta Trudng,
- Céc khoa/vién; bd mén thoi khéa biéu da cong bd
- Céc don vi lién quan
Ghi chu:

- Quy trinh nay dp dung tir hoc kp 2, nim hoc 2021-2022;
- Quy trinh nay c6 thé dicge diéu chinh, bé sung phit hop véi diéu kién thuc té




P T

FORM - KE HOACH HQC TAP - THOI KHOA BIEU HQC KY (XUAN, THU, HE) NAM 20

e
- o HE, BAC, CHUONG TRINH DAO TAO............ KHOA ......
. S LA :
- ~  (banh hanh kém theo Cong vin &.x@amﬁﬁb.m@u, ngay &H%F: ciia Higu triing)
Ther 2 Thir3 Thir 4 Thir 5 Thir 6 Thir7 CHU NHAT
= Khoa, Vi¢n, B¢ mén quin Iy Lép sinh vién (hodc tén chuong & ok e S6 s Sé » - i = T Tk Tk Al A Tk - - - ik
K gidng day trink tiéng Anh) Maén:hoc (tiéng Vigt) T Lép tin chi e B i T % ;
Danti cho cde don vi: Phong
Ghi chinh xdc va ddy dii tén ciia ﬁ.\‘.mz chinl .,Sn o) day dii tén ciia Ghi chinh xdc va ddy dit tén hoe oLBT; S.ﬂz 2 h‘..m. LC:Cde
\ — o Churong trinh ddo 1go theo st s chiramg trinh tiéng Anh;
Khoa, Vign, Bd mon quan ly = i Fo phan rong CTOT da diwge Higu . W
ey cia hoe e théng bdo tuyén sinh va khéa inecmg phé dupé ban himh Chieemg trink lién két; Chirong
Elang dgy HE fuyén sinh 5P e wrinh ddc thit khing cdn ghi ngi
dung nay
TRUGNG KHOA/VIEN TRUGNG CAN BQ LAP THOI KHOA BIEU
(KY, ghi rd ho 1én) (K, ghi rd ho 1én)
THOI KHOA BIEU KY MUA THU NAM 2021, HE CHINH QuY Trang 1




